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Questions to Answer When Designing a Sales Kit

· What is the purpose of this publication?
· What can you tell the designer about your USP? (who comes to buy from you and why, from their perspective)
· Who is your audience for this piece?
· Who is your competition?
· What do you know about them?
· What is the role of this piece in your overall strategy?
· What are the specifications of this project? (number of pieces to be printed, number of colors you will use and so on)
· What’s the general image you’d like to project?
· Does your organization have a style sheet that must be followed?
· Do you have any graphics, colors or photos that the designer should include?
· Who will write the copy?
· Will the copy and the art come to the designers in hard-copy or on disk?
· If it comes on disk, what can you tell them about your computer system and your level of expertise in file transfer?
· What is your budget?
· What is your time line?
· Do you have preferred vendors for printing, photography and so on?
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